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Attendance Policy 

 

All pupils are required to attend school throughout the school year: 

 Mon - Fri 8.45am – 3.10pm: Reception/ EYFS 

 Mon – Fri 8.45am – 3.15pm: Years 1 - 6 (Year 5 until 4.00pm Tues, Year 6 until 4.00pm Mon) 

 Between 8.45am and 4pm in the Senior School 

Term dates for the following two years are published in December.  

 

All requests for absence must be in writing and reach the Headmistress/Deputy Head of Junior 

School at least three days in advance (except of course in emergencies).  Requests for exceptional 

absence (i.e. absence other than for religious holy days, medical/dental appointments, or for illness) 

should be received as early as possible, and in any event at least a fortnight before the relevant 

dates.  Leave of absence for Holy Days is only granted if the Holy Day is to be observed by the family.  

Permission for absence is not usually given for holiday purposes, and parents are asked to honour 

the term dates published by the school.  

 

When a girl is ill, parents are asked to email or telephone the school before 8am on the first day of 

absence, so that we know we should not expect her in school.  Unexpected first-day absence will be 

checked by telephone.  If a girl is away for more than ten school days for reasons of illness, the 

school will normally ask for a letter from her doctor, indicating the nature of her illness and outlining 

what forms of academic support it would be appropriate for the school to give. This is the same 

procedure for EYFS, Junior and Senior pupils. 

 

Exceptions to this include girls on Block Leave for examination preparation and girls in the U6 who 

may leave school at lunchtime on a designated day when they have no lessons in the afternoon and 

have signed out (by prior parental consent) 

 

This Policy is published on the school website. 


